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INSTRUCTIONS TO TENDERS AND TERMS & 
CONDITIONS. 

 
1. BIDS: 

Rates shall be for the supply of material described in the Bill of Quantities at QUEST 
Nawabshah, meeting the following conditions;  

1.1 Quotation must be in DUPLICATE and should remain valid for 90 days from the date of 

the submission of tenders.  

1.2 Telephone/telex/fax/telegraphic tenders shall not be entertained. 

1.3 Bidders must have an office and workshop / service center facilities preferably in Karachi 

failing which their offer will not be considered. 

1.4      The Successful bidder shall provide seating arrangement items before one week of the 

Scheduled Event .  

1.5      After opening of tenders no change is allowed to be made in the tender documents.  

1.6 All taxes (if any) including GST / SRB  should be included in the quoted price of items/ 

service .  

1.7 Conditional Advance payment will be allowed after the C.A approval & AGREMENT. 

1.8   All the information provided (as per evaluation criteria set for evaluation) in the bid should 

also be adequately supported by relevant documents and technical brochures. Bidders may 

attach documents highlighting the competitive edge and unique features of their proposals. 

1.9 Incomplete tenders will not be acceptable. 

1.10 The Procuring Agency  reserves the right to accept or reject any or all the bids or increase 

or decrease the quantity of items.. 

1.11 In case of agents bidding for the tender, they must enclose original Proforma Invoice/Fax 

copy/Quotation from their Principals failing which their offers may be ignored. 

1.12 The agent must submit following documents along with their offer failing which their 

offer will be rejected. 

1.12.1.1 List of clients in Pakistan for a similar work / supply. 



4 OF 17 
 

1.12.1.2 The bidder has to provide certificate that all  items are new and up to the required 

standard. 

1.12.1.3 Non-Black List Affidavit / Certificate (confirming that bidder has never been 

blacklisted from any Government/Semi Government organization). 

1.12.1.4 Incase Bidders has downloaded Bidding Document from University , SPPRA or 

PPRA , Islamabad website shall be liable to deposit the Tender Fee prescribed in 

the NIT and same shall be deposited within date of issuance of Bidding Document. 

In case of failure to deposit Tender fee , the Bidder will not be eligible for the 

Process of Procurement. 

 

2. EARNEST MONEY 

The tenderers should submit their bid along with a  Call Deposit of 3% of the Tender Cost 

as Earnest Money in the name of  Director Finance, Quaid-e-Awam University of 

Engineering, Science and Technology Nawabshah as per ANNEXURE-D. 

 

3. VALIDITY OF PRICES 

The prices quoted should be valid for a period of at least 90 days from the date fixed for 
opening of tenders. 

4      SIGNING OF THE AGREEMENT 

Within 07 days of the issuance of the letter of intent / Purchase Order the successful bidder 

will be required to sign a Contract Agreement with the purchaser (i.e., The QUEST 

Nawabshah) for the supply of such quantity or service in whole or in part of the tendered 

stores as clarified in the letter of intent / Purchase Order. 

5      ON-ARRIVAL  INSPECTION & TAKING OVER 

5.1  ON-ARRIVAL INSPECTION (Where applicable) 

There shall be inspection by the representative of the Purchaser on arrival of stores at 

consignees end in presence of representative(s) of the Contractor / Agent if any . The report 
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of inspection which inter-alia should indicate the conditions in which each unit of package 

has been received will be signed by the above-mentioned representatives. 

5.2 TAKING OVER (Where applicable) 

Upon receipt of the items in the Warehouse of Purchaser and after final inspection by 

inspection agency (or agencies) nominated by the Purchaser, the Purchaser  will issue a 

taking over  certificate in which he shall certify the date on which the items have been so 

accepted. The taking over of damaged items during the transportation shall be withhe ld 

until it has been completely repaired / replaced and checked. 

 

6.       WARRANTY 

6.1  The contractor shall issue warranty if required to the effect that the stores shall be fit for 

the particular purposes and operations. 

6.2 The contractor shall guarantee supply of good quality stores in accordance with the 

specifications and that stores shall be brand new and absolutely free from all defects in 

materials quality and workmanship. In case of defect the stores or the necessary 

components shall be replaced by the contractor free of cost up to the Purchaser’s premises 

within a reasonable time. 

7  BREACH OF CONTRACT 

In case of breach of contract, the damages suffered by the Purchaser shall be recovered to 
the full extent from the Contractor’s Performance Bond.  

8 DEFAULT-LIABILITY OF CONTRACTOR 

8.1 The purchaser may upon written notice of default to the Contractor terminate the contract 

in circumstances detailed hereunder. 

8.1.1 If in the judgment of the purchaser, the contractor fails to make delivery of items within 

the time specified in the Contract Agreement or within the period for which the 

purchaser has granted extension to the contract. 

8.1.2 If in judgment of the Purchaser, the Contractor fails to comply with any of the other 

provisions of this contract. 
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8.2 In the event the Purchaser terminates the contract in whole or in part, the Purchaser reserves 

the right to purchase upon such items and in such a manner, as he may deem appropriate. 

items similar to the one terminated and the Contractor will be liable to the Purchaser for 

liquidated damages for delay until such reasonable time as may be required for the final 

supply of items. 

9       REJECTION 

In the event any portion of the stores supplied by the contractor is found to be defective in 

material or  otherwise not in conformity with the requirements of the contract, the 

Purchaser shall have the right to either to reject or to request in writing rectification of the 

stores, then the Contractor shall with utmost diligence and at his own expense correct the 

same or replace the defective stores. If the Contractor fails to do so, the Purchaser either: 

(i) opt to replace or rectify such defective stores and charge to the Contractor the excess cost 

occasioned to the Purchaser plus (15%) fifteen percent. 

(ii) Terminate the Contract for default.  

(iii) In the event the Contractor is not able to rectify or replace the rejected stores within 

reasonable time, the Purchaser reserves the right to acquire the said stores at a reduced 

price considered equitable under the circumstances. Nothing in the clause shall affect any 

claim by the Purchaser under any clause of the Terms & Conditions. 

10. DELAY IN DELIVERY- LIQUIDATED DAMAGES 

10.1 If the Contractor fails to deliver the items with the time laid down in the Contract 
Agreement or any extension thereof, there shall be a deduction from the Contract Price, as 
liquidated damages, a sum of 5% of total value per month or a part of the month contract 
price of each unit of the undelivered stores for each calendar month of delay. Total 
liquidated damages payable to the Purchaser shall not in any case exceed by five percent 
(5%) of the Contract Price of the unit or units so delayed and such deduction shall be in 
full satisfaction of the Contractor’s liability for the said failure. The amount will be 
recovered from the Local Agent’s Commission/Performance Bond. 

10.2 Should the progress of the contract at any time be lagging behind the programme agreed 
between the Purchaser and the Contractor, the Purchaser shall notify the Contractor in 
writing and the Contractor shall thereupon take such steps as he deem fit to expedite the progress 
of the Contract. 
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11 PERIOD OF GUARANTEE  

11.1 The term period of Guarantee shall mean the period of twelve (12) months or as per clause 
11.3, from the date on which the items have been put into operation. In any case this period 
shall not exceed eighteen (18) months from the date of the taking over certificate. 

11.2 During the period of guarantee the Contractor shall remedy all defects in design materials 
and workmanship that may develop under normal use of the said stores upon written notice 
from the Purchaser who shall indicate in what respect the items is faulty. 

11.3 The provisions of this clause included all the expenses that the Contractor may have to 

incur for delivery of such replacement parts, material of items up to Purchaser’s premises. 

12 ACCEPTANCE TERMS 

The submission of the tender against the tender inquiry by the tenderer means that the 
tenderer has read and accepted the terms and conditions relating to all the tender document 
and annexure(s) and has thoroughly examined the specifications and particulars in the 
tender inquiry. 

 
13.  DISQUALIFICATIONS 
 

Offers are liable to be rejected if, there is any deviation from instructions as laid down in the 

bid document i.e. 

13.1 Technical details/brochures and literature pertaining to the offered items are not attached. 

13.2 Tenders are submitted without the required earnest money. 

13.3 Offers are received after specified date and time. 

13.4 Specification and other requirements are not properly adhered to or manufacturer’s 

brochures show specifications different from those given in the proposal. 

13.5 Authorized dealership certificate (if necessary) from the principal is not attached. 

13.6 GST/NTN/SRB certificate is not attached. 
13.7 Any other major discrepancy found in the proposal. 
 
14.  PAYMENT 
 
14.1 70% payment shall be released at the time of delivery of items, 30% will be released after 

installation and getting satisfactory certificate from the purchaser / head of the 

department, no part payment will be allowed. 
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Contract Agreement 
 

THIS CONTRACT is made at    on    day of     2019_. Between the 

QUEST Nawabshah (hereinafter called the “Purchaser”) of the First Part and M/s 

…………………………………… a firm registered under the laws of Pakistan and having its 

registered office at ……………………………………. (Hereinafter called the “Supplier”) of the 

Second Part. 

 

WHEREAS the Purchaser invited bids for procurement of items, in pursuance whereof 

M/s……………………………………. being the supplier/ manufacturer/ authorized Agent of 

……………………….. (Item name) in Pakistan and ancillary services offered to supply the 

required item (s); and   
 

Whereas the Purchaser has accepted the bid by the Supplier for the supply of 

………………….(item name) and services in the sum of Rs…………(amount)-  

(Rupees………………) cost per unit, the total amount of …………………(quantity of 

item)………………………(item name) shall be Rs………………(amount)-  

(Rupees……………………………) 

 
NOW THIS CONTRACT WITNESS AS FOLLOWS: 
 

1. In this Contract words and expressions shall have the same meanings as are respectively 
assigned to them in the Terms and Conditions of Tender Form and this Agreement. 

 
2. The following documents form and be read and construed as integral part of this Contract, 

viz: 
 

a) the Tender Form and the Price Schedule submitted by the Bidder, 
b) the Schedule of Requirements; 
c) the Technical Specifications; 
d) the Terms and Conditions of Contract; 
e) the Purchaser’s Notification of Award (Supply order). 
 

3. In consideration of the payments to be made by the Purchaser to the Supplier as hereinafter 
mentioned, the Supplier hereby covenants with the Purchaser to provide  items and 
Services and to remedy defects therein in conformity in all respects with the provisions of 
this Contract. 
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4. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of 
the items  and Services and the remedying of defects therein, the Contract Price or such 
other sum as may become payable under the provisions of this Contract at the time and in 
the manner prescribed by this Contract. 

 
5. This Contract shall be governed by the laws of Pakistan and the courts of Pakistan shall 

have exclusive jurisdiction. 
IN WITNESS Whereof the Parties hereto have caused this Contract to be executed at the place 

and shall enter into force on the day and year first above mentioned. 

 
 
 
 
Signed/ Sealed by the   
Supplier/ authorized Agent         Signed/ Sealed by Purchaser 
 
 
 
 
1.         1.       
 
   
 
 
2.         2.       
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WARRANTY / GUARANTEE CERTIFICATE 
 
 

Firm’s Name _________________________________________________ 

 

Contract No. __________________________________________________ 
 
 
1. I/We hereby guarantee that the items supplied against the above contract are in accordance 

with the relevant specifications and terms of the contract and that material used. Whether 

or not of our manufacture are in accordance with the latest approved standard specificat ions 

are of good workmanship/quality throughout, and that we shall replace free of cost, every 

article or part thereof which before use or in use, shall be defective or not within the limits 

and tolerance of specifications requirements, or in any way not in accordance within the 

terms of the contract. 

 

2. In case of our failure to replace the defective stores free of cost within the period specified 

by the purchaser, we will refund the cost involved. 

 

3. The Warranty/Guarantee will remain valid for 12 months after receipt of stores by the 

consignee/installation of items. 

 

 

Signature  : ____________________________________________ 
 
Name   : ____________________________________________ 
 
Status in the firm : ____________________________________________ 
 
Dated   : ____________________________________________ 
 



11 OF 17 
 

ANNEXURE “A” 
FORM OF TENDER 

 

Contractor/Manufacturer/Supplier 

Telegraphic Address : ________________________________________________ 

Telephone Number : ________________________________________________ 

Fax Number  : ________________________________________________ 

 
To, 
 
The Director Finance 
QUEST, Nawabshah. 
 
Dear Sir, 
 
In response to your invitation to Tender No.______________________ dated ________________ 

I/We hereby submit my/our tender in duplicate for the supply of items as per details given in the 

schedule hereto duly signed by us or such portion thereof as you may specify in acceptance of 

tender at the prices given in the said schedule and agree to hold this offer open till _____________. 

I/We shall be bound by a communication of acceptance dispatch within the prescribed time. 

I/We have understood the Terms and conditions of Invitation to Tender and have thoroughly 

examined the specifications quoted in the schedule hereto and am/are fully aware of nature of 

items   required and my/our tender is to supply items strictly in accordance with the requirements. 

The Tender particulars have been furnished and signed. 

 
 

Thanks 
 
 
           Signature…………….. 
           Name……………..  
Dated:  ______________________________  

Address: ________________________________ 
  ___________________________________ 
  ___________________________________ 
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ANNEXURE “B” 
 

TENDER PARTICULARS 
 
 

TENDER MUST GIVE SPECIFIC ANSWER FOR EACH ITEM AGAINST 
EACH OF THE FOLLOWING QUESTIONS 

 
 
1. Whether Item offered conforms to particulars specified in the schedules,  

     if not, details of deviation must be stated. 

 
2. 2.1 Brand of items. 

2.2 Name & Address of Manufacturer  
2.3 Country of Origin of  items 

 
3. Earliest date by which delivery can be affected and complete schedule of delivery. If 

delivery period is different for different items, it is to be indicated item-wise. The 

delivery schedules offered must be guaranteed. 

 
4. Whether specification of packing as prescribed in Tender inquiry will be adhered to. 
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ANNEXURE “C” 

CONTRACT PERFORMANCE BOND 
(This Bond must be from Scheduled Bank executed on a Stamp Paper) 

Known all men by these present, we, ____________________________ AND 
_____________________________ address or legal title of Contractor (here insert the legal title 
of ____________________ are jointly and severally bound to the surety). 
 
Quaid-e-Awam University of Engineering, Science & Technology, Nawabshah including its 

successor in office and Assignees acting through the Vice Chancellor, (herein after called the 

“Purchaser”) in the sum of Rs._______________(Rupees _______________ 

___________________________________) to be paid to the Purchaser for which payment we 

jointly and severally bind ourselves and our successors, assignees and legal representatives. 

Signature __________________________  
Signature __________________________ 

Dated _____________________________ 

The above __________________________________________________ have tendered 
to the Purchaser for the supply of items for the Quaid-e-Awam University of Engineering 
Science & Technology Nawabshah and this tender in part has been accepted. 

NOW THE CONDITION OF THIS BOND IS 
 
1. That the said ____________________________ shall supply the items on C&F Karachi basis to 

the Purchaser strictly in accordance with the terms and conditions on which the Contract has been 
awarded to them and shall complete the supply in terms of the contract. 

 
2. AND, if the said ____________________________________________________ do not comply 

with the supply of items within the stipulated period, or such extended period as may be allowed 
to them by the purchaser, or only partly supply, or do not commence the supply, or commit a breach 
or failure in the performance or any part of the Contract, the said Bond shall come into force. 

 
AND, if the said _________________ should execute the contract in terms of the conditions of the 
Contract and hand-over the work to the Purchaser, his obligation shall be void. 
 
Signature _________________________ Signature ____________________ 
 
Dated _______________________________ 
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ANNEXURE “D” 
Guarantee No. ____________________ 

Issued date  ____________________ 

Expiry date __________________ 

Amount ____________________ 

 
 
 
 
 
 
 

Guarantee No. ____________________ 

Issued date  ____________________ 

Expiry date __________________ 

Amount ____________________ 
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The Director Finance 
QUEST, Nawabshah. 
 
Where as ___________________________________ (Herein after called “The Bidder”) has submitted its 

bid dated _______________________ for Quaid-e-Awam University of Engineering, Science & 

Technology Nawabshah herein after called “ The Bid”. 

 

And whereas the bidder has requested the bank to issue the Bid Bond/Earnest Money in favour of Quaid-

e-Awam University of Engineering Science & Technology Nawabshah for the Sum of 

Rs._____________(5% of the total estimated price) required to be furnished by the Bidder for consideration 

of its Bid. Now, thereof we (BANK) ________________________________ having our registered office 

at ____________________  (herein after called “The Bank” hereby Guarantees irrevocably and 

unconditionally to pay forthwith to the sum of Rs. _________(5% of the total estimated price) without any 

reference to the Bidder on Quaid-e-Awam University of Engineering Science & Technology Nawabshah 

first demand in writing stating that the Bidder has withdrawn or unilaterally modified its offer or has after 

having acceptance of its Bid by Quaid-e-Awam University of Engineering Science & Technology 

Nawabshah failed to execute the CONTRACT or has failed after executing the CONTRACT to submit to 

Quaid-e-Awam University of Engineering Science & Technology Nawabshah the performance 

guarantee/bond required under the CONTRACT. 

 
This guarantee shall remain valid and in force for 120 days from the last date fixed for submission of the 

Bids that is and any demand for payment by Quaid-e-Awam University of Engineering, Science & 

Technology, Nawabshah within the said validity period of this guarantee shall be paid forthwith by the bank 

to Quaid-e-Awam University of Engineering, Science & Technology, Nawabshah. 

This guarantee is valid upto _____________________ and any claim arising out of this guarantee must be 

lodged on or before the ______________________________. 

 
 
 
WITNESS         BANK 

 

__________________________ 

 

 

__________________________ 
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Technical Evaluation Criteria (Minimum Eligibility 60%) 

S.No. Eligibility Criteria Percentage Obtained 
Percentage 

01 Experience (at least three years) 20%  

02 Annual Turnover 10 Million 
(marking between 5 to 10 
Million) 

20%  

03 Active Tax Payer (Mandatory) 30%  

04 SRB Registration (Mandatory) 10%  

05 Profile 20%  
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Bill of Quantities (BoQ) 
 
 

 
S # 

 
DESCRIPTIPMN 

 
Required Qty. 

 
Per head bid X Number of 

Students (7000)  = Total 
Bid with tax 

01. Nestle Water Bottle 250 ml  8000  

02. Juice Nestle 200 ml  8000 

03. A Complete seating Arrangements for 7000 

Students in 140 Blocks with Kanats, Tents, 

Pedestal Fans /Bracket Fans per Block. 

. 

140 Blocks  

 (per block 50 

Students Seating 

Facility  )  

04. Cleaning of Hall. 

 

All Blocks  

05. Pasting Seating and banners . 

 

All Blocks  

06. Sound System Complete  

 

All Blocks  

07. 

 

Lunch Arrangements for  Staff (700 Persons). 

a. Two Dishes with Soft drinks. 

b. Seating arrangements  

c. Hand Washing   & Hall Cleaning Facility.  

 

700 Persons  

 


